THE FOLLOWING ARE THE OPEN MINUTES OF THE HEALTH & HUMAN SERVICES PERSONNEL
COMMITTEE HELD AT THE HEALTH & HUMAN SERVICES CENTER, 571 COUNTY ROAD A,
ROOM #0903, GREEN LAKE, WI ON WEDNESDAY, NOVEMBER 28, 2012 AT 4:30 P.M.

PRESENT: Nolan Wallenfang, Chairman
Cindy Skipchak, Member
Richard Trochinski, Member
Robert Malchetske, Member
Joe Gonyo, Alternate

OTHERS PRESENT: LeRoy Dissing, Director
Philip Robinson, Deputy Director

Certification of Open Meeting Law: The requirements of the Open Meeting Law
have been met.

Call to Order: Wallenfang called the meeting to order at 4:30 p.m.

Approval of Agenda: Motion/second (Topham/Gonyo) to approve the agenda. All
ayes. Motion carried.

Action on Minutes: Motion/second (Topham/Gonyo) to approve the August 27,
2012 personnel minutes. All ayes. Motion carried.

Review Updated Job Descriptions: Dissing presented the Administrative
Assistant, Secretary I, Receptionist, Director, Deputy Director, Data Entry
Specialist, Account Clerk Specialist, Clinical Services Unit Manager,
Clinical Therapist, Clinical Therapist - CSP/CCS, CLTS/CCS Coordinator,
Mental Health/Substance Abuse Counselor, Mental Health Technician,
Psychiatric Nurse, Health Unit Manager, Birth to 3 Services/Family Support
Coordinator, Community Health Educator, Public Health Nurse, and Tri-County
Women’s Cancer Control Coordinator positions for Committee review/approval.
Motion/second (Topham/Gonyo) to recommend approval of the revised positions:
Administrative Assistant, Secretary I, Receptionist, Director, Deputy
Director, Data Entry Specialist, Account Clerk Specialist, Clinical Services
Unit Manager, Clinical Therapist, Clinical Therapist - CSP/CCS, CLTS/CCS
Coordinator, Mental Health/Substance Abuse Counselor, Mental Health
Technician, Psychiatric Nurse, Health Unit Manager, Birth to 3
Services/Family Support Coordinator, Community Health Educator, Public Health
Nurse, and Tri-County Women’s Cancer Control Coordinator. All ayes. Motion
carried.

Voluntary Unpaid Leave Request(s): Dissing presented voluntary unpaid leave
requests for Katie Klawitter, Receptionist, for December 14, 2012 and Renee
Peters, Birth to Three/Family Support Coordinator for December 28, 2012.
Motion/second (Skipchak/Topham) to approve the voluntary unpaid leave
requests for Katie Klawitter, Receptionist, for December 14, 2012 and Renee
Peters, Birth to Three/Family Support Coordinator for December 28, 2012. All
ayes. Motion carried.




Fill Vacant Position(s): ADRC Coordinator: Dissing presented the
Recruitment and Application Procedures and the revised ADRC Coordinator job
description for Committee approval. Dissing explained the functions of this
position and why it needs to be filled. Discussion followed. Motion/second
(Gonyo/Malchetske) to recommend approval of the revised ADRC Coordinator Jjob
description and fill the position. All ayes. Motion carried.

Adjusted Work Schedule: Dissing reported to Committee members that the Data
Entry Specialist position will have an adjusted/flexible work schedule to be
in the office at 8:00 a.m. to help out with the flow in the reception area.
Since this position is a 35-hour per week position, flexibility would help to
cover work flow. Discussion followed. Motion/second (Malchetske/Gonyo) to
approve the adjusted/flexible work schedule for the Data Entry Specialist
position effective January 1, 2013. All ayes. Motion carried.

Vacation/Comp Time Carryover Request: Dissing read a request from Ruth
Holmguist, Mental Health/Substance Abuse Counselor, requesting to carry over
up to 104 hours of vacation time past her anniversary date of December 9,
2012 to help out with a family medical situation. Discussion followed.
Motion/second (Skipchak/Gonyo) to approve the extension of up to 104 hours of
vacation time for Ruth Holmquist, Mental Health/Substance Abuse Counselor,
past her anniversary date of December 9, 2012 with best wishes and prayers.
All ayes. Motion carried.

Thrift Shop Proposal: Robinson presented regarding the proposed use of the
former DHHS building for a thrift sore including the concept and remodeling
proposal. Discussion followed. Committee members will be updated as this
process continues.

Closed Session under WI Statute 19.85 (1) (c) (f) & (g) for Personnel Issues:
Motion/second (Skipchak/Malchetske) to adjourn to closed session. Roll call
vote. Skipchak-aye; Malchetske-aye; Gonyo-aye; Trochinski-aye; Wallenfang-
aye. All ayes. Motion carried.

Return to Open Session for Decision: Motion/second (Skipchak/Gonyo) to
adjourn closed session and return to open session. Roll call vote. All ayes.
Motion carried.

Motion/Second (Skipchak/Malchetske)to approve the annual evaluations for
Jennifer Ward, Intensive In-Home Social Worker; Vanessa Schultz, ADRC
Social Worker/Options and Enrollment Counselor; Sharon Timm, Mealsite
Manager; Jackie Westover, Tri-County Women’s Cancer Control Coordinator;
Georgia Zills; CRS Aide; Dallas Lewallen, Teacher; Shannon Jahsman, CIP
Aide; Bill Sperbeck, Lead Bus Driver; Tracy Soda, Public Health Nurse II;
Dawn Brantley, Services Coordinator; Pat Reilly, Production Aide; Jayne
Jacobson, Program Aide; Jennifer Zahnow, CIP Aide; Paula Luther, Deputy
Veterans Service Officer; and Gerald Beuthin, Veterans Service Officer.
All ayes. Motion carried.



Future Agenda Items: Personnel Evaluations; Position hiring

Future Meeting Date: No meeting scheduled.

Adjournment: Motion/second (Skipchak/Gonyo) to adjourn the meeting. All
ayes. Motion carried. The meeting adjourned at 6:46 p.m.




